
 

My Business Continuity Plan 

BCP Overview Worksheet 

This worksheet is a tool that reminds you about the information you’ll need to complete a BCP Overview using 
the web application, My Business Continuity Plan. As you move through the application, you’ll be answering 
multiple choice questions as well as ‘fill in the narrative’ style questions.  

Consider using this worksheet to jot down notes about the topics that will be covered in the BCP Overview. 

 

1. identity of the person or team that will be responsible for reviewing and updating your BCP 

 

 

2. The purpose/scope of your BCP 
 

 

 

 

3. Mission-critical functions and activities that must continue during a period when normal operations 
aren't possible 

  



 

 

4. Activities and functions that will be scaled back or temporarily suspended during a time when normal 
operations aren't possible 

 

 

 

 

 

 

5. Recovery support strategy broken down into short-term, intermediate, long-term goals/options. You 
will need to think about tasks, contacts (partners and contractors), and financial resources and 
implications for your strategies. 

 

Short term (0-6 Months): 

 

 

 

Intermediate (6-12 Months): 

 

 

 

Long-Term (12+ Months): 
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